	
	
	

	
	Budget Accommodation Visitor Information – Woodville Hall

· Arrival

Please make your way to the Security Lodge at Woodville Halls of Residence, on arrival please use the intercom service to alert the Security office of your arrival. Here a security officer will then come and meet you and give you your room number and issue your key.

· Departure
On the day of departure you must vacate your room by 10.00 am.   Please post your keys and swipe card through the post box on the ground floor of Woodville Halls of Residence.  £25 is charged for non returns of keys and swipe cards.  Should you wish to extend your stay please contact the Conference 21 office (details below) before 10.00 am on the day of departure.  Reservation extensions are subject to availability.
· Room Facilities

Accommodation is in basic, standard student Halls of Residence - single study rooms equipped with washbasin, wardrobe facilities, writing desk and chair.   Towels and soap are not provided, so please make sure you bring your own!   Bed linen is provided and is changed once a week or upon change of occupant.   Additional bedding is available by contacting the security office at Heart of the Campus Reception.
· Shared Facilities
Kitchen facilities are available on each wing and are equipped with fridge, cooker, microwave, hot water geyser and sink.   Please note that no cutlery, crockery or pans are provided.  There are shower and toilet facilities on each wing. Please ensure that any electrical items you bring into the halls of residences are PAT tested.
· Emergency Procedure
You are advised to read the FIRE PROCEDURE notice on the back of the door in your room and to familiarise yourself with the nearest exit.

· Security
The central 24 hour security point for Collegiate Crescent Campus is located at Heart of the Campus Reception, Telephone 0114 225 2574.

· Medical
The on-call doctor can be contacted on 0114 263 6100 (Porterbrook Medical Centre)
· Bus Routes
Bus numbers to Collegiate Crescent Campus from the city centre are 81, 82, 83, 85 and 86 (most convenient stop is on Leopold Street, outside the Republic clothes store) or alternatively the 80 University link bus stops outside the main entrance of the University on Arundel Gate.   From Collegiate Crescent Campus to the city centre, the same bus numbers stop outside Uncle Sam’s restaurant at the bottom of Collegiate Crescent on Ecclesall Road.
· Accommodation Address
Woodville Hall, Collegiate Crescent, Sheffield, S10 2BQ
Post can be collected from reception desk at Heart of the Campus Reception between 8am-5pm please bring your SHU card or an alternative form of ID such as passport or drivers license.
· Booking enquiries 

Enquiries should be directed to Conference 21, City Campus, Sheffield S1 1WB

Tel:  0114 225 3103 / 5336
Fax: 0114 225 3182
	

	
	
	


